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1. Cdepa 3acTocyBanus

1.1. Ils npoueaypa BH3HAa4a€ OCHOBHI NpaBHiIa Ta INOPSAJOK PO3IIsLy CKapr, amensAuin Ta
CIIPHHUX TTUTaHB.

1.2. BuMory mpouenypu € 060B’sI3KOBHMH JUIs KepiBHHKa OpraHy ceprroikanii, KepiBHHKA 3
AKoCTi, HauanpHMKa Bimminy ceprudikanii J[T3, iX cxnagoBHX 4YacTMH Ta NpHIAALd Ta YJIeHiB
anesnsiiiHo1 KoMicii.

2. HopmaTHBHI NOCHIaHHSA

V wiit mpoueaypi € mocuiIaHHs Ha TAKMH CTaHIapT:

JICTY ISO 9000:2015 (ISO 9000:2015, IDT) «CucTemH YNPaBIiHHS SKICTIO. OcHoBHI
MOJIOKEHHS Ta CJIOBHUK TEPMIHIB».

3. TepMinn Ta BU3HAYCHHSH
TepMiH Ta BU3HAYEHHs, [0 BHKOPHCTaHi B 1ilf IpoLeaypi, BiANOBifa0OTh JCTVY ISO 9000.

4, Tlo3zna4yeHHA TA CKOPOYEHHSA

OC- opran ceprudikanii TOB «JIIT «ITEHTPCTAHJAPT CUCTEMAY;

Bimgin- Bigmin ceprudikamii JT3, ix ckragosnx wuactmn Ta mpuiaans TOB  «JII1
«IEHTPCTAHZIAPT CUCTEMAV;

o anessLii - 3as%BM NPO NEPErIA PilleHHs, IPHIHATOrO OpraHoM cepTHdIKarii Mo BiHOIICHHIO
N0 3aMOBJEHHX IOCHYr (BimMOBH y ceprudikauii, BHAayi, MiATBEpIKEHHI, a TAKOX 3 NHTaHb
THMYaCOBOI0 3yITMHEHHS Ta aHyJIIOBaHHA [ii cepThdiKaTiB);

eCKAaprM — 3agBH  CTOCOBHO BHMpasy He3anoBoseHocTi aisienictio TOB «[I1
«IEHTPCTAHJIAPT CUCTEMA» 3 ouikyBaHHSM BiANOBiAi (BHABICHHS HEBIATOBIAHO HaNaHOI
NMOCIYTH TOpyIIeHs PErJIAMEHTOBAHHX MpPOLEAyp i NpaBui poboTH cnispobiTukamu TOB  «/II1
«IEHTPCTAHOAPT CHUCTEMA)Y, BCTaHOBJIEHWX Yy YHHHMX HOPMAaTHMBHHX JOKYMCHTaX 1 B
JOKYMEHTaX BHYTPILIHBOI CHCTEMH SKOCT1);

5. 3arajabHi N0JI0KeHHH

5.1. Ha BUKOHAHHS BHMOT 3aKOHOJABYHX TAa HOPMATHBHHX JOKYMEHTIB, 3 METOIO 3aXUCTY NpaB
3afBHHKIB Ta crioxkuBadis ceprTHdikoBanoi mpoaykuii, OC Beaxae 3a HeoOXiiHe uIBHAKE Ta
00'€KTHBHE pearyBaHHA Ha BCi HENOPO3YMiHHA 3 3asBHUKaMH (BMPOOHHKaMH) NPOJYKIi, fAKa
npoxoauna ceprudikanito B OC, HeynepemkeHHH PO3IIAA CKapr, anensauii Ta CHipHUX IHTaHb,
CBOEYACHE NOBeJIeHHs HeoOXinHoi indopmaltil 3aiHTepecCOBaHUM CTOPOHAM.

5.2. Ckap>KHHK/aNeJsHT Ma€ TIpaBo MojaTH ckapry/anensuito no OC.

5.3. Anensmii mojaioTses B OC JHIIe y MUCHMOBiH (OpMi, B CBOIO uepry ckapra Moxe 6yTH
nonana B OC y 6yas-sikuii 3py4nuii crnocio.

5.4. Anensuii npuiiMaloTECs He Mi3HIlIE OJHOIO MICALSA 3 AHS ONCPIKaHHA MMOBiOOMJIEHHA IIpO
BHCHOBOK ayIHTy ab0 NpHIHATTS pilIeHHs OpraHoM cepTHikauii 3a pe3yJbTaTaMu OLIIHKH
BianosignocTi (ceprudikarii).

5.5. TlogaHHs anensllii/ckapry He 3yNUHSE Aii NPUAHATOro pilieHHs.

5.6.Tepmin BinmoBini Ha anensuiro/ckapry — He Ginbme 30 KaneHIapHHX OHIB 3 MOMEHTY ii
peecTtpauii.

5.7. Posrnaay He MiAIAraioTh anesAuii Bil 0JHOrO 1 TOTO X CKapKHHKA/aIesaHTa 3 OJHOTO i
TOr0 X MUTAHHA, AKILO [0 ANeIALil 3a mepmoro ii noganHs 6yyo NPUHHATE PIIICHHA.

5.8. Ckap)KHHK/aleNsHT MOXe y Oyab-sKui 4ac BIAKIMKATH TONaHy anensuio/ckapry. Y
bOMY BHIAIKy PO3TJIA[A AmNesuilo/CKapry 3yNMMHSEThCS. PO3rimsa mnWTaHHs, MNOPYMIEHOro Yy
amensuio/ckapry mo 6yia BikIMKaHa, Ipyre He IPOBOINTHCH.

6. Ilopagok noxanHs Ta peecTpanii anensuii
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6.1. Ckap)XHMKOM/aTeNSHTOM aresiii MoxyTh 6yTi ockapxeni Taki aii OC:

- BiZIMOBA y NPHITHATTI 10 PO3IIIAAY 3aBKH HA OUIHKY BiNOBIAHOCTI (ceprudikarii) mpoaykuii;

- IpHIHHATTS PilIeHHs PO BiMOBY B BHaUi cepTH(ikaTy BiJIMOBIZIHOCTI HA MPOIYKIIIIO;

- pu3yTIHHERHs a0 NpUNHHEHHs Aii (ckacyBaHHs) ceprudikara BiMOBITHOCTI,

- IPHIHATTS pillleHHs PO CKAaCyBaHHA cepTH(ikauiiHoi yroamn;

- IOPYLICHHS PaBIJI Ta NPOLEYP OLIHKHA BiANOBITHOCTI (cepTHdikaLii

- immi gii OC, 1o MOB’A3aHi 3 OLIHKOW BiANOBiAHOCTI (cepTHdikalliero) MPOAYKIi, AKIIO BOHH
TIPU3BEIIHN 0 TIOPYLICHHS NPaB Ta iHTEpeCiB 3asBHAKA.

6.2. Anensuii mogaoThes Ha afapecy OC B MMCEMOBI# (opmi Ha 1M’ IMPEKTOpA.

6.3. B anensuii mae GyTH uiTKo BMKIajeHa cyTh cmpas Ta mperensiit no OC. [lo amessuii
TIOBMHHI J10[1aBAaTHCS Vi HEOOXiIHI TOKYMEHTH MaTepian, ki MiATBEpIKYIOTh i MOACHIOITE (aKTH,
1110 MICTSTECS B anesisiiii.

6.4. Vi anensilii, 3a BUHSTKOM THX, 110 HAIHIIUIM 3 TTOPYINEHHSIM BUMOT, 3a3HaueHuX y m. 6.2
i mn. 6.3 1LOro JOKYMEHTa, Ta THX, 3a AKMMH HEMOXXJIMBO BCTAHOBHTH aBTOPCTBO, MiIAraoTh
000B’A3KOBIH peecTpanii.

6.5. Pecctpauis anensuiit 3aificaioerses y Bimnini y «KypHani posriismy ckapr Ta amessuii.
dopma xypHany HasezneHa y noaarky 1 (P1.115-19).

7. Iopsinok po3riasiay aneJsiuii

7.1. Tlicis mpoBeAeHHA peecTpallii amensuii/ckapri IHPEKTOp IepeBipse YH CTOCYEThCS
anensuis gisubHocti OC.

SIkmo amensuis/ckapra He crocyerhes misubHocti OC, TO BiH TOTyE JIMCTa 3 BIITOBIAHHUM
MOSCHEHHSM 1 HaNpaBJisi€ HOTO CKapXKHHUKY/aleJIAHTY.

SIkio anesnsnis/ckapra crocyerses gisnpHocti OC, TO Bin GopMye TIPOEKT CKIamy anesiiiHoi
xomicii (ami — komicii) /u1s po3riIsay 3apeecTpOBaHOI anensuis/ckapra i nepenae rOJIOBI anmensiiHol
KOMicii BCi MaTepiaiu CTOCOBHO amelsiii Ta MPOeKT CKIaay KOMicii.

Cxkiag koMicii popMmyeTses 3 mraTaux npauiBaukis OC Takum YMHOM, 106 WICHH KOMICii:

1) He Gpany y4acTi y nepesipiti, CTOCOBHO AKOi 110JjaHa anessiuis;

2) 6ynu BinbHi Bif KoMepuiiiHoro, (iHaHCOBOro abo iHLIOro THCKY;

3) He Manu (BiHAHCOBMX, KOPIIOPATHBHUX a00 POTMHHUX iHTEPECIB 3 CKAPKHUKOM/AMEITHTOM.

7.2. TonoBa anensuiinoi komicii npu3HadaeTbcs Hakazom aupextopa OC.

7.3. JlupeKTop HajJa€ roJioBi BCi MaTepiall, 10 CTOCYIOThCsA MOAAHOT anlelALji.

TakuM MarepiajiaMi MOXYTb OyTH:

- anensiis/ckapra;

- INCTYBaHHS 11010 CNIPHAX MHTaHb MiX 3aABHUKOM, BUIIPOOYBAJILHOKO naGoparopieio Ta OC;

- IPOTOKOJIM BUNPOOYBaHb;

- IOKYMEHTH, OTpUMaHi Ta/aGo MiAroTOBIEH I Mijl 4aC OLIHKH BianosiaHocTi (cepTHIKaIii);

- {HII JOKYMEHTH, 1110 CTOCYIOTBCS CYTi aneJisuii/cKapru.

7.4. Komicis po3risiiac anensiuito y MicsuHHiA TepMiH Bill 1Hs ii peecTparlii.

7.5. TooBa KoMmicii Jopydae ueHaM KoMicii morepeHs0 PO3TISHYTH i onpaniosaTi MaTepianm
anesuii/ckapru Ta Npu3Hayae AaTy 3acilaHHs KOMICIL.

7.6. Tonosye Ha 3acijaHHi IoJ0Ba KOMICii.

7.7. TIpeiCTaBHUK CKAp)KHHKa/aleAHTa Ma€ NpaBo OyTH 3acilyXaHHM Ha 3acizanui koMicii. Bin
MOXe BHCTYIIaTH, 3ajlaBaTH [IMTAHH#A, JaBaTH BiANOBiAl, pOOHTH 3aABH, KOMEHTYBAaTH ¢axTH, 1110
BUKIAZeHI B HAJaHMX JOKYMeHTax i warepiamax. Ilepcoman OC, mnpu4eTHmii 10 CHpaBH,
3aCITyXOBYEThCS Ha 3acilaHHi KoMicii.

7.8. Tlepea po3risigoM KOXHOI anmensuii wWICHH KoMicii AexkiapyioTh Te, L0 BOHH HE MalOTh
(iHAHCOBMX, KOPIOPAaTHBHHX ab0 PONMHHMX iHTEpeciB 3 CKap»KHUKOM/aIIeNIHTOM, sIKa Mae OyTH
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pO3IJIAHYTa, a TaKoX 30008’ A3YIOTbCA  IOTPUMYBATH BHMOTH 3a6e3neucHHs KOH}INEHIIHHOCTI
orpumanoi indopmanii. L{s nexapartis 3aHOCHTBCS Y PILICHHS KOMICii.

7.9. Y pasi BUHHKHEHHS 0OCTaBHH, 32 AKHX WIEH KOMicii MOke OyTH BH3HAHHH K 3allikaBIeHa
CTOpOHa o B'lIl,HOl].Ie}IHIO o KOHKPCTHOFO CKap}KHHKaf‘aHeJ'IﬂHTa TO B p031"J'IHIll I_Il€1 aHeHHI_lll BiH
y4acTi He Hepe 1 3aciganHsA KoMicii NPOXOIHTH 0e3 HbOrO.

7.10. Komicis yXxBaJroe ojHe 13 TaKHX plIHeHB

- IpUAHATH 10 PO3IJIANY 3aABKY Ha oumxy BignoBiaHoCTi (cepTHdikail) MpoayKii;

- NiATBEpAMTH BiIMOBY y TpPHMIMHATTI 10 pO3MNALy 3asiBH Ha OLIHKY BI/IMOBITHOCTI
(ceprudikartii);

- IiATBEPAUTH PIlIECHHS npo BifMOBY B BuIaui cepTU(ikaTa BiIMOBIAHOCT;

- CKacyBaTH PillIeHHs NP0 BiZIMOBY B BHAA4i cepTH(iKaTa BiAMOBIIHOCTI;

- BHAATH cepTUGIKaT BiNOBIHOCTI;

- BigMOBHTH y BHadi cepTH(IKaTy BifNOBiAHOCTI;

- QaHYJIIOBaTH (ckacyBaTy) BUIAHHI cepTH(iKaT BiAMOBIAHOCTI,

- BI/IMOBHTH B aHyJIIOBaHHI (CKacyBaHH1) BUAAHOTO cepm(bn{aTy BiJTIOBIAHOCTI;

- MiATBEPAMTH NPH3YTIHHEHHS nii cepTudikara BiaNOBIIHOCTI;

- cKacyBaTH NIpU3YNIMHEHHs Aii cepTHdikarTa BIZIMTOB1AHOCTI.

SIKIIO CKApKHHMK/AMeJNSIHT OCKapXKye MOpYLIEHHS IPaBUI Ta NPOLEAYp OL[IHKH Bi/IMOBiJHOCTI
(ceprudikanii) un ockapxye inmi aii OC, mo nos’s3ani 3 OL[HKOIO BiJNMOBiAHOCTI (cepTHdikanii),
SIKILO BOHH IIPH3BEJTH J10 MOPYIICHHS {i0ro npae Ta iHTEpECiB, TO KOMiCis NpUiiMae pillieHHs CTOCOBHO
3MiCTy MOJIaHOT CKApr¥ y KOHKPETHii cTHCIiH opMi 1 3 OTHO3HAYHUM TPAKTYBaHHAM.

7.11. Ilix yac HpHHHﬂT‘Tﬂ pileHHs MaloTh OyTH npncy’rm TLIBKH YWICHH KOMICII.

7.12.Pimenns koMicii npuitMaiors GinbluicTio ronocis. Y pasi piBHOTO pO3IIO/IiNTY TOJIOCIB «3a»
Ta «TIPOTU», TOJIOC TOJIOBH € BUPIIIATLHIM.

7.13. Pimmenns xomicii Mae OyTu mianucaHe BCiMa i1 UJIeHaMH, 1110 TPOT0JIOCYBANIX 32 HBOTO.

7.14. Pimenns komicii y nmucsMOBii (OpMi HaJa€ThCsA CKApXKHHKY/aNeNsHTy Ta JAMPEKTOpY UM,
3a HOro BiACYTHOCTI, MocajioBiit 0c00i, O BUKOHYE HOro 000B’A3KH, MPOTATOM JABOX IHIB BiJ JaTH
NPUAHATTA plIHCHHH

7.15. Y pasi Hesronu 3 pileHHAM KOMiCii 3aBHMK Ma€ IPaBO OCKApXHUTH HOTo 3riIHO YMHHOTO
3aKOHOJIaBCTBA

7.16. BinnosigansHICTh 3@ BeIGHHS MPOTOKOMY 3aciaHHA KOMicii MOKJIalaeThCsl Ha CeKpeTaps.
V IpOTOKOIIi YiTKO i KOPOTKO OIHCYETBCA CYTh amelsLii, 3MicT yciX 3anmMTaHb, BiANOBijeH i BUCTYIIB.
TTpoTokon 3acifaHHs KOMicii MiAMACYIOTE 11 roJI0Ba Ta CEKPETap.

8. BinnosiganbHicTh

8.1. BignosigansHicTh 3a 3a6e3meueH s yMOB pOOOTH KOMicIi OKJIaieHa Ha IMPEKTOPA.

8.2. BignmoBimaspHicTs 3@ AOTPMMAHHA YMHHOCTI IPOLEAYP NPOBENEHHsS 3acilaHHs KOMiCii
TIOKJIa[ieHa Ha TOJIOBY KOMICIi.

8.3. BiImoBiIaibHICTh 3@ JOCTOBIPHICTh NEKNIApyBaHHS HWICHAMH KOMICII TOTO, 110 BOHH HE
MaroTh (iHAaHCOBHX, KOPIOPATHBHUX abo POJMHHHUX iHTepeciB 3 CKapKHMKOM/AIENISHTOM, AKa Mac
6yTH PO3TIISHYTa , IIOK/Ia/IeHa Ha WIEHiB KOMICIL.

8.4. BimmoBinagpHiCTh 33 AOTPHMAaHHA KOHQineHwifHOCTI iHpopMmawii cTOCOBHO PO3TJIAHYTOI
aressLii MoKJaJeHa Ha YiIeHIB KOMICII.

8.5. BiamoBigansHICTh 3 BeIeHHS MPOTOKOITY 3acilaHHA KOMICIi IIOKJIaa€ThCA Ha CEKPETapsL.
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JKypHaJl po3risiiy CKapr Ta aneJisiuii
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Apxyun peecTpauii 3MiH

Howmep posainy Ta 3MICT 3MIHU Hara
Ne n/mt yactTuau HactaHoBH, (MOXe 1oIaBaTHCh OKPEMHMM JIOJaTKOM, 3aTBEPUKCHHA
siKa 3MiHEHa 3 BKa3aHHs HOMEPY JOHATKY) 3MIHH
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